Starting a Business

oo

Checklist
Develop a business
plan.

Secure financing.
Find a business
location.

Check your zoning
designation.
Obtain a Certificate
of Occupancy

Get a Business
License.

Register the name
of your business.

Get other necessary
licenses and
permits.

Get a State Tax
ID Number.

Get a Federal Tax
ID Number.

Open for Business.

The City of Winchester's Department of Economic Redevelopment offers a
comprehensive guide entitled “Doing Business in Winchester” which includes
more detailed information on operating a business in the City of Winchester.
Visit the website at www.ci.winchester.va.us/econ to download the guide and

Who to Call

Contact the Lord Fairfax Small Business
Development Center at (540) 868-7093.

Contact the Winchester Economic Development
Authority (EDA) at (540) 722-7575 for a list of local
banks and other lending institutions and a list of
available properties.

Contact the Zoning Administrator at (540)667-1815
ext. 1420 to ensure the planned usage of the space
conforms to the city’s zoning regulations. The
Zoning Administrator also issues certificates of
occupancy and home occupation permits, which
are required if a business is based out of a home.
Contact the Commissioner of Revenue at

(540) 667-1815 ext. 2513. All businesses operating
within city limits must have a current business
license.

Contact the Clerk of the Circuit Court at (540) 667-5770.
No person, partnership, limited liability company or
corporation may conduct or transact business in Virginia
under any assumed or fictitious name until

they file a certificate in the Circuit Court Clerk's office.
Additional licenses and permits may be required by
local, state, and federal entities depending on the

type of business you will be operating. Consult the
“Doing Business in Winchester” guide, which is
available to download from the ER website at
www.ci.winchester.va.us/econ

Contact the Virginia Department of Taxation

at (804) 367-8037. You may register online or
download the registration form from the

Department of Taxation's website, www.tax.virginia.gov
Contact the IRS Business and Specialty Tax Line

at (800) 829-4933 or register online at www.irs.gov

access additional information that may be of use to you.
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