FTM/IDT Referral Process

Following a FTM or IDT, paperwork will be submitted to the CSA Coordinator, Karen Farrell, for review.
CSA referral and review materials need be completed so necessary funding will not be delayed. It is the
case worker’s responsibility to obtain all required data. The CSA Coordinator is available to answer any
questions.

The required FTM/IDT Packet shall consist of:

Initial only:
a) City of Winchester CSA Brochure — (copy of signature page only)

Initial and if there is any change in status:
a) Determination of Eligibility for CSA Funded Services
b) Community-Based Foster Care Prevention Eligibility Determination *if applicable
c) City of Winchester CSA Co-payment Screening Form

Each FAPT:
a) CSA Required Checklist
b) CSA Referral/Review Form
c) CSA Budget Request
d) Individual Service Plan/Care Plan
e) Family Team Meeting Report
f) Family Team Meeting Signature Form
g) Provider Reports (Monthly Progress Reports, Intake Evaluations, Psychiatric Evaluations,
Substance Abuse Treatment Reports, etc)
e) CANS Assessment (Current- new assessment every 3 months)
f) Consent to Exchange Information

Only if Applicable:
a) Certificate of Need *if applicable
b) CSA Update & Communication Form * if applicable



